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5.1 - Administrative issues at SA5 level
Date/time: 4 April 14.00-15.00, 5 April 11.00-12.00 (conf. call) 
1 – Quality
· CR quality check
· Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
2 - Working procedures
· SA5 Working Procedures
· Time management
· Treatment of late contributions

· AP on OAM SWG level to consider/propose if any changes of our working procedures are needed.
· AP agreed – should update the WP to align with the new principle used in Taipei
· Stage1/2/3 alignment
· The issue was discussed and we will discuss it further at the meeting next week 

· TS/TR process 
3 - SA 

4 - Meeting calendar (S5-186012)
· 2019 calendar and hosts for 2020
· New host proposals
· Plan to send out remaining host proposals by next week (and we should consider if we want to shift the Sophia meeting in Feb. 2020 to another date)
5 - External cooperation
· Communication plan
· Good feedback received from our four presentations at the Layer123 congress and ONAP workshop the last and this week. Felt like the timing was good, to advertise SA5’s work externally. Lots of interest shown.
· ETSI NFV

· NGMN 
· ETSI EE & ITU-T SG5
· ONAP
6 – AOB
-  

Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	114.1
	VC (Christian)
	Clean-up references to external and non-public documents in SA5 specifications. 
	Best effort
	Open 

The process to resolve the external references issue has been described in S5-171219 (endorsed at SA5#111). 

The list of SA5 specifications including external references has been provided in S5-173327 at SA5#113. 
Latest status found in Christian’s contribution to Reno (S5-176295).
Update at SA5#125 Leaders meeting: We hope that someone can produce an example CR for 32.101, which then all affected TS rapporteurs can use as an example. Christian may not have time to produce such a CR.
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